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1. Introduction to Coupa DURRcrour.

What does the introduction of Coupa mean for suppliers of the Durr Group?

The goal is to equip the Durr Group with global and modern state-of-the-art procurement processes. For this reason, the
new, modern purchasing platform Coupa is being implemented.

» For you as a supplier, this opens up a new form of collaboration with the Diirr Group. This includes:

A new approach for Supplier A new approach to
Management (with the A new approach to participate in Sourcing
Coupa Supplier Portal - collaboration in contract Events (Standard Sourcing

CSP) creation & CSO)

With this training material, we want to provide you with a guide that shows how the respective collaboration between you and
the Durr Group can be successfully implemented.




1. Introduction to Coupa DURRcrour.

How does this affect our collaboration?

You and your teams will carry out the Source-to-Contract process in the future using the new Coupa system.

Sourcing

Receiving invitations to new Contracting

Sourcing Events .
Supplier Management

« Electronic submission of your Receiving invitations for online

offers and responses, possibly coordination of terms and
with the support of questionnaires conditions with the buyers of the « Creation and maintenance of your
and attachments Dirr Group supplier master data via the Coupa

» Participation in electronic auctions « Easy integration of multiple Supplier Portal

o Uem el e el Ueans v e stakeholders on the supplier side « Questionnaires or certificates can be
Sourcing Events to clarify » Receiving framework agreements sent directly to the Durr Group via the
questions as an electronic copy portal.

 Address and contact details can be
updated directly by the supplier
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1. Introduction to Coupa DURRcrour.

Overview of Coupa portals and applications.

The new Coupa system includes various portals and applications, which are summarized here.

Sourcing- ‘L Coupa Sourcing Contract - Coupa Supplier
Response portal- Optimization (CSO) ‘ Collaboration Portal (CSP)
» For simple tenders +  Contract management *  For supplier management
O
* Allows suppliers to submit their 6\\9’\0 » Access via the Contract + Enables suppliers to easily
offers. 09" Collaboration Portal transmit and maintain supplier
*  Used for Standard-Tenders with ’ Spljggﬁ:f'ng SIS ERE TSI CETE
up to 300 items D : .
P «  Communication via Messenger » Certificates and other
functionality documents can be submitted
| Login-Link | | Login-Link | | Login-Link |
https://duerr.coupahost.com/sessions/suppli Customised by email with one-time https://supplier.coupahost.com/sessions/ne
er_login password w

Note: The above-mentioned portals and applications are independent solutions within the Coupa system. Therefore, separate
user data is required for the use of the portals.
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https://supplier.coupahost.com/sessions/new
https://duerr.coupahost.com/sessions/supplier_login
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1. Introduction to Coupa: DURRcrour.

You will receive a portal- and/or application-specific invitation

ﬁ, Sourcing- ‘L Coupa Sourcing Contract - Coupa Supplier

Response portal- Optimization (CSO) Collaboration Portal (CSP)

DURRcroue. DURRcrous.

Profile Information Request

n u H H GROUP. ‘This contract with you Contract Litecycle
" . . L. . . Dieser Vertrag wurde mit |hnen Ober das Coupa Contract Lifecycle Management geteilt. Hello SUpp“Bf,
Durr Sourcing Event - Supplier Trainings #692 Invitation it o O W - 5 The Difr Group wanis you to respond by creating your company profie

on Coupa, our chosen platform for Supplier Management.
Vielen Dank fir thre Untersiitzung.

Supr:l;er ;"a'“l'_“ﬂ :_as_ been invited by DUrr to participate in a sourcing e Coupa's Supplier Portal is completely free, setup is fast and it helps you
event for supplier Irainings. better transact and communicate electronically. Find out more using the

Dear Sir or Madam, Supplier Training Test Dokument (Open Contrac links below.
You can respond and send your information to DUrr without joining, but

You are invited to quote for the above-mentioned event. All relevant joining Coupa Supplier Platform allows you to more easily update your
information is stored in the Coupa Event which you can access by logging company info if it changes and sharing your profile with other customers.
in with your Credentials (Username and Password). Please follow the link ) ) . . o . ) 5

provided in this message below by clicking on any of the two buttons. Useutihe putons t? i snond ondecineionionvariihEI=qUESHIo
This will lead you to the Coupa Event Portal. Please utilize the integrated another person at your company.

chat functionality in Coupa to contact Durr regarding this tender.

You can access the contract any time with this link:
-ccc.coupahost.com/contracts/bscgm/invites/26f6c7a8d9e1ad8cd23af0c8330e900e

The registration includes the following essential steps:

Information on the contract
cooperation in Coupa can be found
in the Contract Management
document.

Information on supplier management
in Coupa can be found in the
Supplier Management document.

Information on standard sourcing
events can be found in the Standard
Sourcing document.
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1. Introduction to Coupa DURRcroue.
,VERIFIED" status is NOT a prerequisite for collaboration with the Durr Group.

Coupa offers suppliers the opportunity to manage customers directly in the Coupa Supplier Portal. A so-called
"VERIFIED" status is advertised here, which offers suppliers increased visibility in the Coupa Portal. The purchase of
the status has no influence on the supplier decision at the Durr Group and is therefore not recommended.

Please note: The "VERIFIED" status is not a necessary prerequisite for collaboration with the Duirr Group via
Coupa! The use of Coupa for collaboration with the Duirr Group is free of charge

ity. It is a handy way for buyers to pull your records quickly
red with any other customers that may wish to verify = = 3 e
e 549/ (@ Verified Business Badge Get Verified
Year

@ Priority Search Ranking

lelelele n Voided check
. _ :E;}Coupa © 2024 Coupa Software Inc. All Rights Reserved. Privacy Policy | Cookie Policy n m B

Expires 02/02/23




Coupa
Sourcing
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2. Sourcing DURRcroup.

Which portal is used in Coupa for Standard Sourcing Events?

How do | get access to the Sourcing Response Portal?
Before the first login First invitation to a Sourcing Event.

Set a personal password.

Login.

Overview
Sourcing-Respons Portal —
Communication channels

2.2 Standard Change your contact email address.

Sourcing Prerequisite check for successful processing of a Sourcing Event.
After the first login: Invitation to a Sourcing Event.

A: View information about a Sourcing Event.

Participation in a B: Submit participation in a Sourcing Event.

Sourcing Event C: Submit a rejection to a Sourcing Event.

Submit an offer for a Sourcing Event.

Change the tender conditions after submitting an offer.

Sourcing Event with another round: Participation in a follow-up event.

www.durr-group.com © Dirr Group, Standard Sourcing - Supplier Training



2.2 Sourcing — Standard Sourcing DURRcroup.

Which portal is used in Coupa for Standard Sourcing Events?

In the future, the Sourcing Response Portal will be used in Standard Sourcing.:

R— — —

Sourcing-

Response Portal

*  For simple tenders

+ Enables suppliers to submit their
offers

e Used for standard tenders with
up to 300 items

| Login-Link |
https://duerr.coupahost.com/sessions/suppli
er_login

(9%

Note: The above-mentioned portals and applications are independent solutions within the Coupa system. Therefore, separate
user data is required for the use of the portals.
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2.2 Sourcing — Standard Sourcing DURRcroup.

How do | get access to the Sourcing Response Portal?

In the future, the Sourcing Response Portal will be used in Standard Sourcing.

- Before the first event invitation After the first event invitation

What does the
change mean for me as

» Itis not necessary for you as a supplier to a supplier? « The username to be used in the portal is
become active in advance. listed in the invitation email.

* Only with the first invitation to a » Forthis user, a personal password must
Sourcing Event is it possible to access be set once to gain access to the portal.
the user account. .

Once the password has been set, tenders
can be retrieved and processed
accordingly.

-




2.2 Sourcing — Standard Sourcing DURRcroup.

First invitation to a Sourcing Event,

DURRcroup. An invitation to a Sourcing Event from the Dirr Group is sent via email.

The procedure for participation differs depending on whether you have

Diirr Sourcing Event - Supplier Trainings #691 Invitation already set a personal password or not:

I - b invited by Diirr to participate in a sourcing event for Supplier a. "l have not yet generated a password for the SOUI’Cing Response
Trainings. Portal”
Dear Sir or Madam, . . . ..
e In this case, you will first receive an initial invitation email with the request to
e e e e L set a personal password (see screenshot). Please start with the next
the Coupa Event which you can access by logging in with your Credentials (Username and :
Password). Please follow the link provided in this message below by clicking on any of the slide_ i

buttons. This will lead you to the Coupa Event Portal. Please utilize the integrated chat
functionality in Coupa to contact Dilr regarding this tender.

b. "I have already generated a password for the Sourcing Response Portal”:

Kind regards a. Set a personal
DUrT - Direct Purchasing passwof:,: In this case, you can scroll directly to the section "Participation in a
You have been given an account on DUrr's sourcing system to provide your responses for this Further information can be SO urci n g Event".

Sourcing Event. Before you can login, you need to setup your new password figfé: «—f ound on Slide 13

Your username is durr.coupa. supplier+TrainingFeb2025@gmail.com_09 Link to the Coupa Iogin page:

ATer ol pRe e phes i o i oporee. < b. Login link, if personal https://duerr.coupahost.com/sessions/supplier_login
IMPORTANT: You must setup your password within 7 days of receiving this message. password has a Iready . . :
been set

If you want to change the email address through which you received the

Note: invitation, you will find further information below.
save Time Creating Sourcing Event Responses This area is not relevant for
|

Standard Sourcing Events!

iuppliers with Coupa community profiles automatically populate their information in sourcing events

ke these.

It leads to the Coupa Supplier
Portal and requires its own access
data.

Create Profile
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https://duerr.coupahost.com/sessions/supplier_login

Before the first registration

2.2 Sourcing — Standard Sourcing

Set a personal password.

@

Durr - Direct Purchasing

You have been given an account on Diier's sourcing system 1o provide your responses for this
Sourcing Event. Before you can login, you need 10 setup your new password hegg ¢

Your usemame s durr.coupa. suppliers TrainingFeb2025@gmas.com 09

After setting your password, please jgajn 10 provide your responses.

IMPORTANT: You must setup your password within 7 days of receiving this message

Welcome to Goupa

Pisass enter your desited password and repeat the entry for verifcation

“Your password must be at lsast § characters long. Your passward must contsin bath letters and numbers. The password must not be identical to your last 3 passwords.

Link toset a
password

Username

Link to Coupa login
site

DUHHGROUP.

Durr

Conflrm Password ’Change Passord

Ssupported by fyCoUpa

Announce

Username or email address

The password can be

Password

reset by CI iCking on it if —_— IForgot your username or password? I

required.

Announce

© Durr Group, Standard Sourcing - Supplier Training

DURRGROUP.

Before your first participation in a Sourcing Event via Coupa, you must first

set a personal password.

1. Click on the link ("here") in the invitation email to set your personal
password. You will need your contact email address or username for

this. Remark: The password must be set within 7 days of receiving the invitation

email.

You will also find your username in the invitation email.

2. Follow the instructions described in the password configurator and
confirm your entry by clicking the "Change password" button.

3. You will then be redirected to the Coupa login page. Here you can

also reset your password if you have forgotten it.

If you have already set a password, you can go directly to the Coupa logi
page via the "Log in" link. Alternatively, you can also use the following link

https://duerr.coupahost.com/sessions/supplier login

Change Passord

O

www.durr-group.com


https://duerr.coupahost.com/sessions/supplier_login

Overview: Sourcing Response Portal

2.2 Sourcing — Standard Sourcing DURRcroup.
Login.

GROUP

DUHHGROUP.

Dirr

You need individual access data for each Coupa portal. Please make sure
to use the correct data for the Sourcing Response Portal.

3 been invited by Diirr to participate in a sourcing
event for Supplier Trainings.

Dear Sir or Madam

You can reach the login page via the invitation email to a Sourcing Event.
Alternatively, you can use the following link:

Supported by ,zCoupa You are invited to quote for the above-mentioned event. All relevant
information is stored in the Coupa Event which you can access by logging

You have been given an account on Dirr's sourcing system to provide your responses for this
Announce "

Sourcing Event. Before you can login, you need 10 setup your new password hece https://duerr.coupahost.com/sessions/supplier login
Username or email address T -
Afer 9oting your peeoord, pissse agih 10 Drwds YOUr Fsponses For your login, you need the following access data:
Password IMPORTANT: You must setup your password within 7 days of receiving this message
[ e | 1. Your username for the Sourcing Response Portal or your contact email

T announce VP address, to which you receive the invitation email to Sourcing Events.

You will find your username
The password can be

reset by clicking on it if a. in the first invitation email to a Sourcing Event, which also contains
required. the link to set a personal password.
b. in every invitation email to a Sourcing Event.

i, el 2. Your personal password for the Sourcing Response Portal. Note: If
Seeponee e ey Ty e e you have forgotten your password, you can have it reset via the link o

IYourusernarne is_ . . I
the login page.

Remark: If you want to change your contact email address, you will find
further information below..
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https://duerr-test.coupahost.com/sessions/supplier_login

Overview: Sourcing Response Portal

2.2 Sourcing — Standard Sourcing

Overview

DURRsroue. Test (.

: : Welcome to your Sourcing Response Portal!

Supplier has been invited by Diirr to participate in a sourcing event for Supplier Trainings. Participation and submission is easy and all done within the system
Response may require forms, attachments, price quotes, and/or descriptions of products or services. If you have responded to the event, please ignore this message.

All Sourcing Events

ver (X N |

Event#  EventName Start Date End Date Status  Type  Responses

| 678 Supplier Trainings. 0127125 0317725 Prod RFQ 0

278 Durr_Lieferanten Trainings. 1004124 11122124 Complete  RFQ 0

Event 273 Dl.Jrr_LTeferanlen Trajnjngs 1001724 10007724 Complete  RFQ 0
267 Dirr_Lieferanten Trainings. 0930124 11122124 Complete  RFQ 0

Nr. 263 Durr_Lisferanten Trainings 09726124 1010724 Complete  RFQ 0
262 Dirr_Lisferanten Trainings. 09126124 10001724 Complete  RFQ 1

261 Durr_Lisferanten Trainings 09126124 1010/24 Complete  RFQ 0

260 TE001 09726124 1010724 Complete  RFQ 0

259 Dirr_Lisferanten Trainings Part 2 0925124 10109724 Complete  RFQ 0

258 Durr_Lisferanten Trainings Part 2 09125124 10/09/24 Complete  RFQ 0

254 Dirr_Lisferanten Trainings 09220124 10/04/24 Complete  RFQ 0

Perpage 15 | 45 | 90

b. My answer” tab

a. Event info’ tab

Durr_Direct_RFQ Templa... - Event #689 .
Dirr_Direct_RFQ Tpmpla... - Event #689

eesssses

L
* Claim your profile to amplify trust with current and future customers.

.
* Claim your profile to amplify 1 rust with current and future customers,

Event Info

Event Info

Diirr made the following changes to the sourcing event: Diirr_Direct_RFQ Template v1.0. Dear Sir/Madam, Attachments N
Wou are invited 1o submit an offer for the above mentioned sourcing event. All relevant information 2 stored in
with yeur legin credentials [username and password). Please follow the link provided in this message by clicki

the Coupa Event Portal, Please use the inteqrated chat function in Coupa 1o contact Diir regarding this tender, - ~
Supplier Code of Conduct CoC | Lieferantenkodex

Provided by Mareike Rustler

Response to Supplier Code of Conduct CoC |

Lieferantenkodex
Yours sincerely,

Import from Excel Save Submit Response

Instant M

DURBGROUP.

After successful login, you will enter the Sourcing Response Portal. Here
you can view all Sourcing Events to which you have been invited (linked to
your email address).

1. Click on a blue Event No. to get more information about the
corresponding Sourcing Event. You can now view the following information:

a. Tab "Event Information", including

Question: "Do you intend to participate in this event?“

Terms and conditions, event information, and rules for your offers Event
schedule, including event clock

b. Tab "My Response", including important event details

Upload areas for you as a supplier

Buyer's attachments for download, such as Supplier Code of Conduct,
specifications, price sheet

Remark: This tab is only visible once you have clicked on "Enter offer" at
the bottom of the Event Info page.



2.2 Sourcing — Standard Sourcing DURRcroup.

Communication Channels.

Dirr_Direct RFQ Templa... - Event #683 .- You have various ways to contact the Dirr Group and, for example, clarify
your questions or topics.

Claim your profile to amplify trust with current and future custormers

Dirr_Direct_RFQ Templa... - Event #689 saw a. In the Sourcing Response Portal, you can communicate directly with your
' ' Darr Group buyer about specific Sourcing Events via the chat function
"Instant Messages". You will also receive notifications if the Durr Group

Eventinfo My Response

Diirr made the following changes 1o the sourcing event: Diirr_Direct_RFQ Template v1.¢

You are invited to submit an offer for the above mentioned soureing event. All relevant b Evont Ends
witth your login credentials (usemame and password). Please follow the link provided in

the Coupa Event Portal. Please use the integrated chat function in Coupa to contact Dill Event Info My Response has made ChangeS to the event- The Chat Can be eXpanded Via the drop_

Attachments ~

down arrow.

Provided by Mareike Rustier

b. You can also send direct emails to your Durr Group buyer. The relevant
contact details can be found in the respective signature field in the invitation
email.

Note: Please use one of the specified contact methods for your
communication with the Durr Group and do not reply to automatically
generated invitation emails.
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2.2 Sourcing — Standard Sourcing DURRcroup.

Change your contact email address.

If you want to receive invitations to Sourcing Events at a different email
address than the one previously used, please contact the responsible buyer

- at the Diirr Group. Only they can change the contact address.

D U R R GROUP. If multiple people should be informed about the invitation of potential
events, we recommend the following approach:

ity £,3coupa

Dirr Sourcing Event - Supplier Trainings #691 Invitation . . 0
1. Set up an internal email inbox that multiple people can access centrally.

I = s been invited by Diirr to participate in a sourcing event for Supplier 2. Contact the responsible Durr Group buyer so that they can store the
(RIS email address you set up as the new contact email address in Coupa.
Example: TendersDuerr@suppliername.com

Dear Sir or Madam,

You are invited to quote for the above-mentioned event. All relevant information is stored in

the Coupa Event which you can access by logging in with your Credentials (Username and Note: The Change only refers to the contact email address. The |n|t|aIIy
Password). Please follow the link provided in this message below by clicking on any of the
buttons. This will lead you to the Coupa Event Portal. Please utilize the integrated chat stored username cannot be changed.

functionality in Coupa to contact Diirr regarding this tender.

Kind regards
Diirr - Direct Purchasing

You have been given an account on Dirr's sourcing system to provide your responses for this
Sourcing Event. Before you can login, you need to setup your new password here.

Your username is durr.coupa.supplier+TrainingFeb2025@gmail.com_09 <4— Username

After setting your password, please [ogjn to provide your responses.

IMPORTANT: You must setup your password within 7 days of receiving this message




2.2 Sourcing — Standard Sourcing

Prerequisite check for successful processing of a Sourcing Event.

What system requirements must be met to view and

process Sourcing Events?

* You know your username
Note: Alternatively, you can also use your contact email address to
log into the Coupa Sourcing Response Portal.

*  You have set your personal password for the portal

* You have received an invitation email to a Sourcing
Event

If these three requirements are met system-wise, you can
proceed with one of the options listed next to it. The

corresponding procedure is explained in the following slides.

A.

F irst;btai n

more

information

about the
event?

Participation in a sourcing event

B.
Participate in
the event?

DURBGROUP.



2.2 Sourcing — Standard Sourcing DURRcroup.

After the first login: Invitation to a Sourcing Event.

DinRsRoup. !f you 'have alr.eatliy set your passworq for the portal, you will receive an
invitation email with access to further information about the event. You then
Durr Sourcing Event - Supplier Trainings #692 Invitaton | .. have the following options or buttons to respond:
Supplier -1as been invited by Diirr to participate in a sourcing After clicking on a response . . . -
button, you may need to log * Option A: First check the event information and then make a

event for Supplier Trainings. . .
into the Coupa Portal first. participation decision.

: _ Via the corresponding button, you can view relevant information about
You are invited to quote for the above-mentioned event. All relevant For this, you need:

information is stored in the Coupa Event which you can access by logging * Your username / your the event before Supmlttmg your response.
in with your Credentials (Username and Password). Please follow the link contact email address Note: Please note the hint on the left.

provided in this message below by clicking on any of the two buttons. .

This will lead you to the Coupa Event Portal. Please utilize the integrated Your personal password

Dear Sir or Madam,

chat functionality in Coupa to contact Dirr regarding this tender. ' Option B: Participate in the event and submit a response for the
Kind regards B reguested items an_d batches. . o
Darr — Direct Purchasing DURR crove. NN With the corresponding button, you will be taken to the event overview in

Coupa and your response will be submitted to the Dirr Group buyer.
Note: Please note the hint on the left.

Responses are due by Thursday, 10 April 2025 05:01 PM CEST Diirr

Your usermname Is

durr.coupa.supplier+TrainingFeb2025@gmail.com_09 Supported by £ xCOUPA
* Option C: Directly decline participation.

B Option C
— intend to Participate | decline to Participate L. ' i
I; gl Usermame or emall addrese After clicking the corresponding button, you will no longer have access to
Optiom further event information.
Password Note: Please note the hint on the left.
[ Forsotyourusermame o s | The following slides will show you how to proceed with each option.

Announce

Option to reset the
password if required

Announce




2.2 Sourcing — Standard Sourcing

View information about a Sourcing Event (1/2).

nuHHGRﬂ-UP.

Darr Sourcing Event - Supplier Trainings #692 Invitation

supplier {JJlllnas been invited by Dirr to participate in a sourcing
event for Supplier Trainings.

Pamcipatcn and submisson s easy and all dors wathin hae syslem
Rusponss may rogquits loms, atiachmoents, prics quoles, and'or descriplions
of products oF SerVces Ifjrn-u hiwww |lns'|'r|:\ndnd 1o Sha envant, ess gnode this
s s

Responses are due by Thursday, 10 April 2025 05:01 PM CEST
‘fﬂl.l' w li

Uisfaronten

-----------------------------------------------------------------

EDO you intend to participate? | Choose an answer ~
ERE . . m . sEsmsmsssEsEEsEEEEEREEES

Event Information & Bidding Rules Buyer Attachments
D Tr Fil s Ausscveinng ot die virsd
wuszvcones
[—— omm— e

Event appies.

Timeline

E@

= dladbby Diirr to participate in a sourcing
event forjSupplier Trainings.

Do you intend to participate in this event?

A E NN AN N RN RN AN AN AN E RS AR AR EEAEA SR EEEEREEEEEEEREEEEEREEEEEEE
2| Algemeine A i Sie diese A i

® Ja

-
Mar  Evem Simt [y T
[ 12 JETETE B N 01:42 PM ErvparBarin

704 : 220 : i o000

O An den Verantwortlichen senden E
@ Timeline

------------------ . 13 20 IEvent Info My Response I e 1 ;22
vertencet (Y ] :
Event |I‘1f0 e Sul Attachments ==

Provided by Direct Commodity Manager Duer

Supplier Code of Conduct CoC | Lieferantenkodex
Instructions.

Pisace nots it the CoC nesds to bs accepted in case of succssiul
warcing. Acceptance is part of suppher cnboArdng process

Solte e5 o muss der L

m Rahemen des Listeranten-Onboardings akzeptert werden.

96 s e of corcuc uppers pot

DF Dxerr.Code.of Conch Seppbers pet

Cost-Break-Down Response to Cost-Break-Down
Instructions Attachment -

Prease upload the completaly iled in Cast-Break Doum-Shost. s Fin

Attachment

Cryptshare Response to Cryptshare
Instructions

Youcan
JOO0C000K Afler e deadine, e dats s automaticaty defeted ¥om e
server. The transimission is encrypted

bis 2um XX JO X0 abrufen. Nach Abiaut dor Frist werden dhe Daten
automatsch vom Server

www.durr-group.com

|

Password

Attachment
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Participation in a sourcing event
A: View event
information

DURRGROUP.

Option A: First check the event information and then make a
participation decision.

1. Click on the "View event" button in the invitation email.
Note: You may be redirected to the Coupa login page to log in with your self-set password.

2. You will be taken to the event overview and find the question "Do you
intend to participate in this event?". To initially only receive more
information, leave the question unconsidered.

3. Please check if the Durr Group buyer has uploaded terms and conditions.
a. If yes, you can download and view them. To proceed with the following
steps, you must accept the terms and conditions. Then click on the "Submit
to responsible person" button. Then click on the "Enter response" button
at the bottom right.

b. If not, click directly on the "Enter response" button at the bottom right.

Now the tab "My Response" is additionally displayed, and you can view
important event details, such as the requested items, etc.
Please switch to the next page for the next steps.




Participation in a sourcing event
A: View event
information

2.2 Sourcing — Standard Sourcing DURRcroup.

View information about a Sourcing Event (2/2).

. M, e s a LT
|D£Jrr_D\'rect_RFQ Templa... - Event #689 . Event Info My Response
Claim your profile to amplify trust with current and future customers. v

Option A: First check the event information and then make a
Supplier Training has been invited by Diirr to participate in a sourcing
event for Supplier Trainings. participation decision.

Event Info My Response =
. Do you intend to participate in this event . N _ . B .
- o y : p 4p 4. To submit your participation decision, switch to the "Event Info" tab and

R ;J _ answer the above question with one of the following options:

Supplier Code of Conduct CoC | Lieferantenkodex Respanse to Supplier Code of Conduct CoC
Lieferantenkodex

Instctions

Do you intend to participate? I Choose an answer

I mtend
| decline a. "l intend“

b. "l decline™ - With indication of the reason for rejection.

P 4b

Do you intend to participate? I | decline

5. Confirm your response with the "Submit" button.

Response to Cryptshare

* Reason

Note: After a rejection, you can no longer view the event.

5b

Submit

www.durr-group.com © Durr Group, Standard Sourcing - Supplier Training
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Submit participation in a Sourcing Event.

DURRsrous.
Dirr Sourcing Event - Supplier Trainings #692 Invitation

supplier Il zs been invited by Diirr to participate in a sourcing
event for Supplier Trainings.
Parbcipainon and sulbimisseon is sasy and all dors walhin [ho sysiom

Rospanse may reguee loms, alischmaents, prics quoles, and'or descriglions
of products of sorvces I you haa responded 1o tho avent, ploasa ignade this

MRS5Aga
Responses are dus by Thursday, 10 April 2025 05:01 PM CEST

WOUr LESTTEAm
Mm.@
| intend to Participate

1 decline to Participate

=

Cl%ﬂrr_ﬁuppllers Traln... — Event No. 263 Actve
2

€

I Die Absicht zu antworten wird gespeichert.

Event-Info

juent for Supplier Trainings.

Do you intend to participate in this event?

tent to participate. Buyer will be notified of your intent

supplier {JIllnas been invited by Diirr to participate in a sourcing

Do you intend to parnticipate? | Choose an answer w

4 Enter Response

Participation in a sourcing event
B: Participate in the
event

DURRGROUP.

Option B: Participate in the event and submit a response for the
requested items and batches.

To participate in the event and respond to the requested items, services,
and attachments, proceed as follows:

1. Click on the "l intend to participate" button in the invitation email.
Note: You may be redirected to the Coupa login page to log in with your self-set password.

2. You will then be taken to the event overview, and your intention to
respond will be submitted to the DUrr Group Purchaser.

3. You will find the question "Do you intend to participate in this event?".
Here, the response option "l intend" is already pre-filled.

4. Confirm your response by clicking the "Enter response" button at the
bottom right of the event overview.

Note: After step 4, the "My answer" tab with further information will also be
displayed on the event overview.
How to submit your offer to the Diirr Group is explained below.

www.durr-group.com

© Durr Group, Standard Sourcing - Supplier Training
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Submit a rejection to a Sourcing Event.

DURRcroue.

Dirr Sourcing Event - Supplier Trainings #692 Invitation

Supplier -has been invited by Diirr to participate in a sourcing
event for Supplier Trainings.

Pahcipateon and sulsmissen is easy and all doene within the syslem
Ruspansn may nquits forms, allachmoents, prics quoles, and'or descriplions
of products of sonvices [T you have esponded 1o Bhe avwonl, ploasas ignoda this
LLp:en ]

Responses are due by Thursday, 10 April 2025 05:01 PM CEST

YU LSRTami &
. i+ Trai

lintend to Participate

I decline to Farticipabe

Event-Info

Dear Sir or Madam,

You are invited to quote for the abo ioned event. Al rel 1 is stored in the Coupa Event which you can access by logging in with your Credentials
(Username and Password). Please follow the link provided in this message below by clicking on any of the two buttons. This will lead you to the Coupa Event Portal
Please utilize the integrated chat functionality in Coupa to contact Durr regarding this tender.

Kind regards,
Julia

Drr — Direct Purchasing

Do you intend to participate in this event?

! . Buye e notified of your inte
> Do you intend to participate? ||decllne ~ I

* Reason

(3 ) ‘ Submit

Participation in a sourcing event
.
D U R R GROUP.

Option C: Directly decline participation.

If you receive an invitation to a Sourcing Event and immediately know that
you cannot participate (e.g., due to lack of capacity), proceed as follows:

1. Click on the "I decline to participate" button in the invitation email.

Remark: You may be redirected to the Coupa login page to log in with your self-set
password.

2. You will then be taken to the event overview and find the question "Do
you intend to participate in this event?". Here, the response option "I
intend" is already pre-filled. Additionally, you will be prompted to provide
your reason for rejection. This is a mandatory field.

3. Confirm your rejection by clicking the "Submit" button.

Note: By submitting a rejection, you can no longer view the Sourcing Event
in Coupa or change your response. If you later decide to participate in
the Sourcing Event, please send an email directly to your Durr Group
Purchaser.

www.durr-group.com

© Durr Group, Standard Sourcing - Supplier Training



Upload area

2.2 Sourcing — Standard Sourcing

Submit an offer for a Sourcing Event (1/2).

Event Info My Response
Attachments

Provided by Julia Czechowska

Supplier Code of Conduct CoC | L

Instructions

Please note that the CoC needs to be accepted
onboarding process.

Sollte es zu einer Beauftragung kommen, dann
Onboardings akzeptiert werden.

Specifications | Spezifikationen
Instruction

Please download and review aftached documens,
Bittz laden Sie die beigefugten Dokumente herunter und profen Sie sie.

Atachment....... .

Attachment_A pdf

Attachment_B.pdf

Excel-Price Sheet | Excel Preisblatt
Instruction

Response to Specification

Reply to Excel Price Sheat | Excel price sheet

Please upload the completely filed in Excel-Price Sheet Aﬂac h m ent
Bitte laden Sie das vollstandin ausgefullte Excel-Preisblatt hoch N
Attachment Datei
----------------------------------------------- Fl AﬂaChment Md ﬁIB
) L A e PP "
E EN—duerr—code—of—conduct—suppllers.pdf 8 E Preisblatt_Lieferanten_Trainings xIsx E 2
: e LT TN : Upload-area
\ DE-Duerr-Code-of-Conduct-Suppliers pdf =
............................. .
: Download :
: attachments :
Forms ~
1. Cuestionnaire ~

Please answer the following questions

Supplier Questionnaine
3> Ouestion1 ® Option 1

() Option 2

Question2 [ Cption 1
Cwtion 2
O Ogtion 3
O Cgtion 4

DURRGROUP.

To submit an offer via Coupa, proceed as follows:

1. In the "My Response" tab, you will find relevant documents provided by
the Durr Group buyer for the Sourcing Event. Please download them to
view important event details.

2. If the Durr Group requires feedback on certain documents, please
upload your response documents in the upload area on the right side.

3. Please check if questionnaires are stored in the "Forms" area. If so,
please provide your answers to the questions. Then click "Save".

Please switch to the next page for the next steps.

Note: The existing data exchange portal Cryptshare will continue to be
used.



Participation in a sourcing event

2.2 Sourcing — Standard Sourcing DURRcroup.

Submit an offer for a Sourcing Event (2/2).

@ Items and Services " To submit an offer via Coupa, proceed as follows:
EE— 0 WER 4. In the "Items and Services" section, enter your offer for the requested
- Expected Quantity x Price per Unit . . .
> items, services, and/or batches. Use the arrow on the right to enter more
Expected Quantity Capacity Price per Unit * Currency . . .
; v information per package or at the item level and upload attachments.
o i e
> 5. Atfter filling in all mandatory fields (*), click "Save" or "Submit response”

Expected Quantity Capacity nce per Uit * Currency
, | - to submit your offer.
* Required field Total 0.00

s Not 1 Lot 2 o) Note: By submitting your offer, you confirm your participation in the
b History o— Sourcing Event and can no longer revise it.

Description Manufacturer Name Manufacturer Part Number Need By Date

Details Request Details

No Request Details Present

Capacity Expected Quantity Price per Unit *Currency

1 1each EUR ~

Supplier ltem Name ftem Description ID/Part Number Lead Time (days)

Shipping Term U ploa d-area

¥/] Attachments
Add File | URL | Text cncel ([0

Import from Excel Save Submit Response




Overview of changes

2.2 Sourcing — Standard Sourcing

Participation in a sourcing event

DURBGROUP.

Change of tender conditions by Durr Group after offer submission (1/2).

@ DURRcrour.
Dirr Sourcing-Event - Diirr_Supplier Trainings #2463

Was changed

Diirr has made the following changes to the sourcing event:
Diirr_Supplier Trainings.

Items and Lots
Added Service description: Package 3

Attachments

updated attachment name: Specifications
Added file attachment: Attachment_C_pdf
Added file attachment: Attachment_D.pdf

Participation and submission is easy and all done within the system

Response may require forms, attachments, price quotes, and/or descriptions of products or
services. If you have responded to the event, please ignore this message

Responses are due by Thursday, 10 October 2024 09:37 AM CEST

=

elcome to the Sourcing Response Portal!

Your username i durr coupa sugplier  TrainingBgmail com &5

Diirr has made the following changes to the sourcing event: Diirr_Supplier Trainings.

Dirr_Suppllers Traln... — Event No. 263 Active 2

D has made the following changes bo the sourcing event. Drr_Suppliers Trainings

plier Train... -—- Event No. 263 Changes

ltems and Lots
Added Service description: Package 3

Attachments
updated attachment name: Specifications
Added file attachment: Attachment_C_pdf
Added file attachment: Attachment_D.pdf

[items and Lots
IAdded Service description: Package 3

Attachments

Added file attachment: Attachment_C.pdf
Added file attachment: Attachment_D.pdf

|updated attachment name: Specifications | Specifications

Al Sourding Events

Please note that the Durr Group can adjust the conditions of the Sourcing
Event or the tender even after you have submitted your offer. In such a
case, please proceed as follows:

1. a. If changes are made to the tender afterwards, you will receive a
corresponding notification by email. Click on "View event" to view the
changes.

b. The changes made to the tender will also be displayed on the start page
of the Coupa Response Portal. The relevant Event No. is marked with a
yellow flag. Click on this blue "Event No." to view the changes.

2. You will be redirected to the event overview and the "Event Info" tab
through both Option 1a and 1b. A yellow banner informs you about the
tender change. Click on "Changes" to view an overview of the changes
made.

Please switch to the next page for the next steps.
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Change of tender conditions by Durr Group after offer submissies (#/zsh be informed about the tender changes in the Instant

@ Instant Messages

Search

Julia_test a few seconds ago

Hello,

Type new message

&7 Altach files

0

read more

Having Technical Issues? Contact sourcing support@coupa.com

@

Event Info My Response

Attachments

Provided by Julia Czechowska

Specifications | Spezifikationen

Anweisungen
Please download and review attached documents
Bitte laden Sie die beigefiigten Dokumente herunter u
Anhang

Attachment_A pdf

Attachment_B.pdf

Attachment_C pdf

Attachment_D.pdf

Nachricht von Jasmin Jablonski X 4.

on 27.09.24 at 16:26 +02:00
Dirr has made the following changes to the sourcing event: Diirr_Supplier Trainings.

[tems and Lots

Attachments
Updated attachment name: Specifications | Specifications

Added file attachment: Attachment_D.pdf

= |tems and Services @

o Package TBD

Expected Quantiy

Total  1,200.00 EUR

6

Import from Excel Save Submit Response

Added Service description: Package 3 2.

Added file attachment: Attachment_C.pdf 6

Participation in a sourcing event

DURBGROUP.

Messages. Click on "read more" to go to the change overview. By
clicking on the "X", you can close the overview again.

Switch to the "My Response" tab to view the changes made in detail.
The relevant areas where changes have been made are also marked

with a yellow or purple flag.
Note: Newly uploaded attachments/documents are not marked. Therefore, check the
change overview in advance to recognize new documents.

|-
Please check if new information is requested from you due to the
changed tender conditions - such as documents to be uploaded or the

submission of further item offers (see screenshot on the left)

Once you have reviewed all the changes, please check the box "/
have reviewed the changes to this event". Click on the adjacent box
so that the checkmark appears. Confirm your entry by clicking the
"Submit response" button.



2.2 Sourcing — Standard Sourcing

DURRGROUP.

Sourcing Event with another round: Participation in a follow-up event.

Event Information & Bidding Rules Buyer Attachments

Erste_Schritte_im_Portal_Draft pdf
Event will end at the Event End Time.

Tr Far diese Ausschreibung gilt die vorab
Your responses are viewable by buyer once submitted unterzeichnete

Buyer may choose to award individual line items. Geheimhaltungsvereinbarung

The NDA signed prior to this Sourcing
Event applies

Tr Bitte finden Sie untenstehend unsere
2 . allgemeinen Einkaufsbedinungen
Please find below our Terms & Gonditions
of Purchase

s v
| I r I‘ ] e| In e * hitps://www.durr.com/de/untemehmen/ei

T b od

Okt Eventbeginn LR Eventence

“ 14:33 Europe/Beriin 7 19:26 Europe/Berin
6T : 4h : 53min 00:00

Enter Response |

G

Excel-Price Sheet | Excel Preisblatt Response o Excel-Price Sheel | Excel Preisblalt
......................................................... .
4 structions : Attachment
lease Upioad the completsly Tlied In ExcekPrice Sheet. t Add fils Date :

Bitte laden Sie das vollstandig ausgeriite Excel-Preisbiatt noch.
Attachment_C. pdf

Altachment

= ltems and Services A

Artikel nicht in Chargen (2 Artikel)

20.000,00 EUR

= Package 1
= R 8 Einzelpreis
BT P PP PP .
.Price per Unit Currency -
3| 20,000 EUR v :
30.000,00 EUR
= Package 2 !
= RieE 8 Einzelpreis
e o o A R AR AR ANEEEESEEEEEREERGEEEERaann R
Price per Unit * Currency
20.000 EUR ~

Import from Excel Save Submit Response

If another round is necessary after submitting your offer, e.g., to capture
negotiation results, a follow-up event will be set up for you in the Sourcing
Portal. You will receive another invitation email.

1.By clicking on the Event No. in the event overview in the Sourcing
Response Portal, you will receive more information about the event.

2. In the "Event Info" tab, you will find the note that it is a follow-up event -
in this case from Event No. 262. By clicking on the specified blue Event No.,
you can access the previous Sourcing Event round if needed.

3. In the follow-up event, click on the "Enter response" button to view the
attachments and prices you uploaded in the previous Sourcing Event round.

4. Depending on the requirements of the second round, you can now adjust
attachments and/or prices via the "My Response" tab.

5. Click the "Submit response" button at the bottom right to submit the new
offer data to the Durr Group.

Note: If you do NOT want to participate in the follow-up event, please
submit this to the Durr Group (section "C: Decline event").
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